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Mission Statement 
 
As a California Distinguished School the 
mission of Lu Sutton Elementary School is to 
educate all students to become learners who are 
independent, responsible and productive 
citizens in our diverse society. 
 
 
 
Vision Statement 
 
Lu Sutton Elementary School is driven by the 
vision that all students will reach academic 
proficiency in a safe, secure, and supportive 
environment.# #
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A BSE N C E G UID E L IN ES 
If your child is going to be absent you must call the attendance line 415-897-4196 and leave the 
following information:  students name, teachers name, room number, and reason for being absent. 

1. Excused Absence:  Illness, funeral of immediate family member, medical appointment and/or 
dental appointment  The student must return to school after their appointment with a note 
from the doctor or dentist office.  Examples of excused illnesses include: fever, vomiting, 
diarrhea, contagious illness or rash. 

2. Unexcused Absence
business trips. 

3. Three or more unexcused absences in a school year are considered excessive and begins the 
truancy process.  

4. 
note to excuse further absences. 
 

R E T URNIN G T O SC H O O L A F T E R A N A BSE N C E  
 send in a note to the office when the student 

returns to school.  This note must contain the following information:  Name of student, date(s) of 
 

 
T A RD Y G UID E L IN ES 

1. Students are tardy if they are not in their classroom at 8:30am.  (Warning bell rings at 8:25am) 
2. Three or more tardies in excess of 30 minutes in a school year are considered excessive and 

begins the truancy process.  
3. Excused tardies are only for morning doctor and dental appointments. The parent must bring 

in a note from the doctor or dentist stating the student was seen that morning. 
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